 
[Name]
[Address] 
[Mobile] 
[Email]
 
Profile 


Education  
[School] 
[Date: From – Until]

[Qualifications]


Skills 



 
Experience 

[Job title]
[Company]
[Dates]
· [List of duties]


Interests & Achievements 

Our Top Tips:
· Use your profile to tell the employer about YOU! What you like, what interests you, what you’re good at, what you want to do in your career.
· List your education and work experience in reverse chronological order (most recent first)
· Include your qualification grades (especially Maths and English)
· Include all work experience (volunteering / school placements / paid work)
· List your skills – What systems do you know? What are some of your soft skills (do you work well with others /  are you a problem solver / do you manage your time well)
· What interests you? What do you do in your personal life? Have you done Duke of Edinburgh or other achievements? 


